Prime Time DJ
WEDDING RECEPTION PLANNING SHEET / 4 PAGES

DATE OF FUNCTION:______________
LOCATION OF FUNCTION:_________________________

BRIDE’S NAME:__________________________
PHONE (WK):______________________________

PHONE (HM):____________________________
PHONE (CELL/PAGER):_____________________

GROOM’S NAME:_________________________
PHONE (WK):______________________________

PHONE (HM):____________________________
PHONE (CELL/PAGER):_____________________

BRIDE’S PARENTS NAME:__________________________________________________



GROOM’S PARENTS NAME:_________________________________________________

MUSIC START TIME:_________
END TIME:__________
APPROX NUMBER OF GUESTS:_______

DJ DRESS CODE:
TUX
SUIT
CASUAL   Colors of the wedding ________

DJ’S PERSONALITY:
OUTGOING
MODERATE
EASY GOING

LIGHTS OR OTHER SPECIAL REQUIREMENTS:
  YES
NO

IF SO, WHAT?_________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

RECEPTION EVENTS

WOULD YOU LIKE FOR THE DJ TO ANNOUNCE THE ENTIRE WEDDING PARTY?
YES
NO

DJ SHOULD ANNOUNCE THE ARRIVAL OF THE BRIDE AND GROOM ONLY?

YES
NO

LIST OF ATTENDANTS IN ORDER TO BE ANNOUNCED

RING BEARER:______________________________
AGE:____________

FLOWER GIRLS:________________________________________
AGES:____________

BRIDE’S PARENTS:___________________________________________________________

GROOM’S PARENTS:__________________________________________________________

BRIDE’S GRANDPARENTS:____________________________________________________

GROOM’S GRANDPARENTS:___________________________________________________

MAID OF HONOR:________________________ESCORTED BY: (BEST MAN)_______________________

BRIDESMAIDS AND GROOMSMEN

__________________________________
ESCORTED BY__________________________________

__________________________________
ESCORTED BY__________________________________

__________________________________
ESCORTED BY__________________________________

__________________________________
ESCORTED BY__________________________________

__________________________________
ESCORTED BY__________________________________

__________________________________
ESCORTED BY__________________________________

__________________________________
ESCORTED BY__________________________________

__________________________________
ESCORTED BY__________________________________

BRIDE AND GROOM TO BE ANNOUNCED AS:  _________________________________________

SPECIAL EVENTS AND ANNOUNCEMENTS

PRAYER BEFORE OPENING BUFFET:
YES
NO
GIVEN BY:_________________________

WILL THERE BE A RECEIVING LINE:
YES
NO
HOW:______________________________

PLEASE INDICATE NUMERICALLY IN WHICH ORDER YOU 

WOULD LIKE THESE FUNCTIONS PERFORMED

(EVENTS ARE CURRENTLY IN THE  SUGGESTED ORDER WHICH FLOWS SMOOTHLY, BUT FEEL FREE TO CHANGE IT)



_____
ANNOUNCEMENT OF AVAILABLE BEVERAGES AND HORS D’OEUVRES



_____
ARRIVAL INTRODUCTIONS



_____
BLESSING OF THE MEAL
GIVEN BY:_____________________________



_____
OPENING BUFFET



_____
CUTTING OF WEDDING AND GROOMS CAKE



_____
TOAST GIVEN BY:_________________________________________



_____
BRIDE AND GROOMS FIRST DANCE




_____
FATHER / BRIDE DANCE





_____
MOTHER / GROOM DANCE





_____
WEDDING PARTY DANCE





_____
DOLLAR DANCE



_____
BOUQUET TOSS



_____
GARTER TOSS



_____
BRIDE AND GROOMS LAST DANCE




_____
BRIDE AND GROOM EXIT – WHAT WILL GUESTS THROW:______________

SPECIAL DANCES

BRIDE AND GROOM DANCE:
TITLE:_____________________
ARTIST:________________________

FATHER / BRIDE DANCE:
TITLE:_____________________
ARTIST:________________________

MOTHER / GROOM DANCE:
TITLE:_____________________
ARTIST:________________________

WEDDING PARTY DANCE:
TITLE:_____________________
ARTIST:________________________

BRIDE AND GROOMS LAST DANCE:
TITLE:____________________ARTIST:____________________

TYPES OF MUSIC YOU WOULD LIKE TO HAVE PLAYED

_____
TOP 40
  _____
90’s
_____
80’s
_____
70’s
_____
60’s

_____
50’s
_____
RAP
_____
MOTOWN
_____
BIG BAND
_____
ROCK

_____
COUNTRY
_____
R&B
_____
SALSA

_____
MERENGUE

_____
TEJANO
_____
DISCO
_____
FUNK
_____
SWING
  _____
MIX

PLEASE LIST ANY OTHER SPECIAL SONGS YOU WOULD LIKE PLAYED:

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

MAY WE TAKE REQUESTS FROM YOUR GUESTS:
YES
NO

CHICKEN DANCE:
YES
NO

YMCA:

YES 
NO

DJ’S MEAL INCLUDED:

YES
NO
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